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BioRAFT — Document Upload Directions

The following are directions to upload the templates for Research Project Management
Contingency and the Contingency Plan for Individual Animal Research Laboratories.

1. Loginto the BioRAFT system (https://drexel.bioraft.com/) using your Drexel Credentials.
2. Click on View Lab Profile to open the profile page if not already open.
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3. This will open the profile page. Click on the Document tab under the main navigation

tabs at the top of the page.
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4. This will open the document list. Click on Attach a New Document in the bottom right of

Fir

the page.
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Attach a New Document

This will open the document upload process. Choose a file type. Don’t worry about the
Classification. Choose a file from your desktop or other file folder. Add a description and

click submit.
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6. Once the file is uploaded you will see it in the document list. You can edit and remove
this document at any time. The Document is available to all lab members by Clicking on
the Document tab at the top of the individuals profile page. You can upload as many
documents as you need.
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Please send an email to safeheal@drexel.edu If you experience difficulties uploading the

documents.
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