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Academic Information and Systems Using Hyperion reports

Running a report

Double click on the report name to launch the report document in a new window:

Navigate + / File Wiew Favorites Tools Help = & % Explore| . |[—' E

Folders @ @ Mame * Description
|5 5L New Student Orienation ... BQY: New Student Oriepat@n Reports. (Production Database)
| I Root
+| i Broadcast Me s ] sTU-Active Majors Active and Inact] ajors and Active Minors. (Reporting Database)
s B Drexel | 5TU-Advisors List Listing of Ad%isors and the students assigned to them. This information is taken from ..
| B A= |9 sTU-BSMS Students 4% students enrolled for a specific registration term. (Reporting Database)
. ¥ STU-Class List w-Grades A dass list with grades for students in a course. (Production Database)
i) Admissions
¥ 5TU-Class List.bgy Students who enrolled in a specific course section for a term. Students who have drop.
i Career Development
i student |9 sTU-Course Detail Enrollment  Registered students enrolled in the courses of a particular college by term. It provide..
|9 sTU-Currently Enrolled-DUSIMS List of students who are registered for courses for a quarter/semester, (Test Database
] sTU-Drop_Add Report Listing of students that have either added or dropped the selected course(s) on or aft.
] sTU-Eligible To Register Listing of all students who are eligible to register for the selected term and their regist..

Follow the Read Me page instructions to run the report:

n.irttest.drexel.edu/workspace;/dataaccess /Browse?REQUEST _TYPE=GET_DOCUMENTEDOC_ UUID= - Windows Inte - |EI|5|
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Report Mame: STU-Class List
Report Description:  This report will identify all students who enrolled in a specific course section.
Students who have dropped or withdrawn from the course will also be listed.
Instructions: 1. Click the appropriate process option helow
2. Select the Term Code(s)
n 3. Select Subj Code(s)
4. Select Crse Numbis)
5. Select Seq Numbis)
Please select one of the - -
following processing options: Flease Selact™ J
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Academic Information and Systems Using Hyperion reports

Warning about selecting values in Limit/Filter Dialogs boxes

Attention Brio Uzers: Please DO MOT Select ALL Tem Codes and
Subj Codes when pracessing this report. 'ou can select mutliple
codes by holding down the CTRL buttan and multi-zelecting with
wour mouze. IF all Codes are needed, use the 'IGHORE" button and
MHOT the 'Select ALL'

This warning reminds to :
= only select terms needed for report

= avoid clicking the ‘Select All’ button (which can make the report generate a very long query
command that could bring the Reporting server down).

Completing a Limit/Filter Dialog box

1. Review column limit or filter being
Select Trmt Code [Term Twpe]

] 4 |

[ = Quarker
5 = Semester

applied to, to reduce data retrieved.

M amne: |Trmt Code 2. Refer to note regarding column

™ Include Mulls Ignore | being limited.

™ Mot |= Equal j Help I
X[ v
3. Select value needed by clicking and
Show Values =] o
g highlighting to select.
| Custom Values
Custom SOL Click OK to submit limit i.e. complete
Select Al LI this filter.
Remove o .ﬁ.dvancedl
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Limit: Term Code

Select Term Codelz]
“*D0 MOT SELECT ALL
TERMS™

DKl

M ame: ITerm Code

I Include MNulls

Cancel |
lgnare |

[~ Mot |=Equa|

j Help |

200335
200345
200415
200425
200435
200445
200515
200525
200535
200545
200615
200625
200635
200645
200715
200725
200735
200745

| Show W alues
Cusztamn Yalues
Cusztom SAL
——p SelectAll

Tranzfer

200825
200835
200345
200915
200325
200335
200345
201015
201025
201035
201045
M5

Limit: Subj Code

DO MOT SELECT ALL SUBJS™
CLICK "IGMORE" if all SUBJ are
need

uze CTAL key to multi-zelect

Select value needed by clicking
and highlighting to select.

Click OK to submit limit i.e.
complete this filter.

-

4 Advancedl

DKl

Name: |Subj Code

Catcel |

I Include Mulls e
[ Mot |=Equal j
Help | \ If multiple items need to be selected:
| Sk W alues ﬂ
Custom Yal
% = select first limit value
_— =  hold down CTRL key on your keyboard.
_ Seectal | = while CTRL is pressed, click values to
Transfer multi-select.
= when the values needed are selected,
click OK to submit limit
v Advancedl
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M ame: |CrseNumb (¢ 0K | D

™ Include Mulls Cancel

[~ Nat |=Equal =l Ignore |
= _tHep |

| Shaw Yalues | | 111
Cusghom ' alues 1E
Cuztam SGL 120
Select All 321
Transfer 379

ot 4 Advancedl

Filter: Seq Mumb

Marne: ISeq Murnb

Ok
—I Use the Ignore button to choose to not
I Inchude Nuls ﬂl set this limit after sufficient limits have

[ Nat |- Equal lgnore | | >———> already been set to reduce the result set.

[Srorve | M
Custom alues 88% E.g. Ignore to only select ALL course

Custam SEL ggg sections after already setting limits for

Select Al 006 term, subject and course number to get
o+ _ . | |oo7 .
Transter 0na all section of a course
009
010
0EH
07H
105
120
501
502
E10
E14
B30
B33
636
639
644 =

=
Eig S .t’-‘n.dvancedl

;
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Navigating inside a report

Click on section names in

the Section pane to move

between report sections

t Format Table Tools Help

jon.irttesl.drexel.edu/workspace/dataaccess/Browse?REQUEST_TYPE=GET_DOCUMENT&DOC_UUID= - Windows Inter

J File Edit View Ins

===

| |5 s

wls@ A e s

|24 Pracess v| ey J‘®|

e

e ZJes as| B 1

J Filter

| # ~sl - & ~| g -%~ 3

4=

o~

4 Class Table [Class Qu =

ﬂ CrsCnt

ﬂ Crse Mumb
|1 Seq Mumb

@ Cn
[l Term Cade
ﬂ Tam Desc
|1 Ptim Code

ﬂ Phim Desc
[ Pt Start Date
ﬂ Ptim End Date
[l Course Title
[ Course Title - ®lst =

1 106449
- 12024062
3 23950
4 1054367
5 1288974
3 1067766
7 1329649
8 1305755
Bl 858689
| 10 | 1305263
(1] 1302338
12 1212853
13 1323997
14 1303305
15 1314952
18 1301003
17 48038
12 1234124
13 16240
20 1039333
21 13128
22 798785
23 1120426
24 1248166
25 987476
26 1331243

Enralled
Enrolled
Enralled
Enrolled
Enralled
Enrolled
Enralled
Enrolled
Enralled
Enrolled
Enralled
Enralled
Enralled
Enralled
Enrolled
Enralled
Enrolled
Enralled
Enrolled
Enralled
Enrolled
Enralled
Enrolled
Enralled
olled
Enralle

1 ACCT 115 001 ACCT
T ACCT 115001 ACCT
2 ACCT 118001 ACCT
1T ACCT 115001 ACCT
1 ACCT 1158 001 ACCT
2 ACCT 115001 ACCT
1 ACCT 1158 001 ACCT
1 ACCT 115001 ACCT
1 ACCT 115001 ACCT
1 ACCT 115001 ACCT
1 ACCT 115001 ACCT
1 ACCT 115 001 ACCT
1 ACCT 115001 ACCT
1 ACCT 115 001 ACCT
1 ACCT 115001 ACCT
1 ACCT 115 001 ACCT
T ACCT 115001 ACCT
1 ACCT 115 001 ACCT
T ACCT 115001 ACCT
1 ACCT 115 001 ACCT
1T ACCT 115001 ACCT
1 ACCT 1158 001 ACCT
1 ACCT 115001 ACCT
1 ACCT 115001 T
1 ACCT ACCT

CCT 115001 ACCT

h

113 2
»

Pidm CrzCnt HC Status Cnt Course Subj Code Crse Mumb Seq Mumb Crn| Term Code Term Desc Ptrm Code Pirm Desc Plem Start Date
Ptrrm End Date Course Title. Course Titfle - Xzt Coll Code Coll Desc Dept Codd Ssts Code
Grnod Desc Gradable Ind Gradeable Comrnent Bldg Code Bldg Desc Roorn

CreditHrs Schd Code Schd Desc Grmod Code
Code Roorn Capacity Beain Tire End Tire MOM TUE WED THU

I
distat| | @@ @A 7| an-|[Ber- @y | v | B | Eme. ] S| adl | W | [

| 541 of 541 Rows [

B-q_l

[0 & B

@D e B>F 103z

The report’s Content Pane now shows the selected section, a Resultset.

A Resultset is comprised of rows of data retrieved from the database in
response to the query submitted while running the report
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Using the Data Layout Pane to rearrange columns in a Resultset

To display the Data Layout pane, click the Data Layout toggle button:

J File Edit “iew Ingert Format Table Toolz: Help |

| H ] S|P 21385 P ~| = @@
Jl@AndaIeWT jla jﬁ&e\*ﬂB Iu §§§|/'ﬁv2\v|j'%'! S

[T

Sections x J Filter
Pidm
1064495 1 1 Enrolled 1 ACCT 114 001
1205062 1 1 Enrolled 1 ACCT 115 001
3 1323850 1 1 Enrolled 2 ACCT 115 001 ACCT
4 1054367 1 1 Enrolled 1 ACCT 114 001 ACCT
5 12884974 1 1 Enrolled 1 ACCT 115 001 ACCT
26 1331243 1 1 Enrolled 1 ACCT 115 001 ACCT
27 1298492 1 1 Enrolled 1 ACCT 115 001 ACCT
28 1414362 1 1 Enrolled 1 ACCT 115 001 ACCT
24 1303401 1 1 Fnrnlled 1 ACCT 114 NN annT ﬁ
i1l Term Desc hd I CH I L4
| 1 [541 of 541 Riows | B

The Data Layout pane is displayed:

J File Edit “iew Ingert Format Table Tools Ip

I IEEIPEIEIE R S
| [@ndarewr

|,§L’.Process '| & T 3|@‘
SE==|s-d-A-|E-%- %8

Sections

Status

1 1 Enralled 1 ACCT 115001

1 1 Enrolled 1 ACCT 11500 ACCT
1 1 Enrolled 2 ACCT 11400 ACCT
1 1 Enralled 1 ACCT 115 001 ACCT
1 1 Enralled 1 ACCT 115001 ACCT
1 1 Enrolled 1 ACCT 114 0M ACCT
1 1 Enralled 1 ACCT 11500 ACCT
1 1 Enralled 1 ACCT 11500 ACCT

-
NeCT A4 nnd N
3

Pidm GCrsCnt HG Status® Gnt Course Subj Code Crze Mumb SeqMumb Crn Term Code Term Desc Ptrm Code Pirm Desc
Ftrrm Start Date Pirm End Date Courze Title Course Title - Xlzt Coll Code Coll Dezc Dept Code S:ts Code CreditHre Schd Code
Schd Desc Gmod Code Gmod Desc Gradable Ind Gradeable Comment Bldg Code Bldg Desc Room Code Room Capacity

| T [541 of 541 Rows | B

- Termn Desc J

To open the Data Layout in a separate window, double click in area between the line and the list of
columns.
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FA-] 221240 I I Craney (IR LT I R | M|
am ASAn AN F) A Funemllol 4 nmeT A4S And T

Pidm CrsCnt HC Status Cnt Courze Subj Code Crse Mumb Seq Mumb Crn Term Code Term Desc Ptrm Code Pirm Desc
| | |Ptrm Start Date Pirm End Date Courze Title Courze Title - XIst. Coll Code Coll Desc Dept Code Sst: Code CreditHrz Schd Code
Schd Nesze Grmnd Cnde Grind Nese Gradahle Ind Gradeahle Comment Bldn Code Rlda Dese Banm Cade RBoom Canacite
I

T U5 T Tias 1 _h

To expand open the window, bring the mouse over the lower edge of window till it becomes a double
headed arrow, then drag open.

Rearranging columns using the Data Layout:

Click column name to select:

Drag and drop into top row to move to first set of columns of section:

Ptrrm End Date  Courzse T Code Coll Desc Dept Code Sitz Code CreditHrs Schd Code Schd Dezc Grmod Code Grmod Desc
Gradable Ind Gradeable Comment Bldg Code Bldg Desc Room Code ¢ inTime End Time MMOM TUE WED THU FRI SAT Dav
CRM Count Entl bMaxEnrl Seats Avail Instructor Inst Email Address Owver Ride Xlst Group Section Text BHURGE Last Name First Mame bl Student
Confid Ind  Stu Ermail Addrezs Uszerid Sty Ermail Address2 Term Code Eff Term Code Admit Admit Code  Styp Code  Mew vs Cont Levl Code

Stu Coll Code 1 Dege Code 1 Program 1 Majr Code 1 Conc1 Conc2 Conc 3 Ests Code Ests Desc Ests Date Clas: BOT Tmat Code TrmstDesc
Reg Time Statuz Bill Hr CreditHr Rzt Code Rstz Desc Rstz Date Term Code Grad Degs Code Degree Status Term Dates Status Sort

Coop Cycle Indicator v Mext Coop Cycle Indicator Process Date

F'idmi Cnt HC Statuz Cnt Course Subj Code Crze Murmb Seg Mumb Crn Term Code Term Desc Pirm Code Pirm Desc Pirm Start Date

When selected column name is dropped to beginning of columns list, column in content pane is
moved to the beginning next to Pidm, as updated in the Data Layout section.

| Fiter | HE]

1 1064495 10903488 1 1 Enralled 1 ACCT 115

2 1205062 11050487 1 1 Enrolled 1 ACCT 115

E 1323950 11185967 1 1 Enrolled 2 ACCT 115
Data La'-:nut I

Fid w reiCht HC Statuz Cnt Courze Subj Code Crze Mumb Seq BMumb Crn Term Code Term Desc Ptrm Code Ptrm [
Ftrrm EF e Courze Title Course Title - Xzt Coll Code Coll Desc Dept Code Sstz Code Credit Hrs Schd Code Schd Desc G
Gradable Ind Gradeable Comment Bldg Code Bldg Desc Roorm Code Room Capacity Begin Time End Time  MOMN TUE WED
CEM Count Enrl Max Entl Seats Avail Instructar Inst Email Addrezs Ower Ride Xlst Group Section Text Laszt Mame First Mame

Stu Email Address Uzerid Stu Email Addresz? Term Code Eff Term Code Admit Admt Code Stwp Code Mew ws Cont Lewl Code

Degc Code 1 Program 1 bajr Code 1 Conc1 Conc2 Conc 3 Ests Code Ests Desc Ests Date Clazs BOT Tmst Code Trmst Des
Eill Hr CreditHr Rsts Code Rsts Desc Rsts Date Term Code Grad Degs Code Degree Status Term Dates Status Sort Coop Cye
t Mewt Coop Cwele Indicator Process Date

141 THIFAA T T TR A RS 1 T Fnrallad THACTTIT TR
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Applying Filters to reduce a resultset to a required population

Displaying the Filters line:

Click on the Filters toggle button:

File Edit “iew Insett Format Table Tool: Help
CIEEIR IR R
[@frddewT ][5 -]t &s|B I U

8 8

Univ Id

10644495 10909428 1 Enrolled 1 ACCT114001
1205062 11050487 1 1 Enrolled 1 ACCT114001

The Filters line is displayed with any applied filters e.g. HC as below:

osemite.irt.drexel.edu/workspace/dataaccess/Browse?REQUEST _TYPE=GET_DOCUMENTE&DOC_UUID= - Windows Ints

g ~ o0 ~ 3 % 4%

J File Edit “iew Inset Format Table Tools Help
EIFEAP IR
| [@hndaewt <z ~]#s 4x|B I U

|.§u.F'rocess v| s
N —

-

-l

Sections

Pidrm Uniy [d

10644495 10909488 1 Enralled 1 ACCT115001
1205062 11050487 1 1 Enrolled 1 ACCT115001
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To apply a filter:

Click the column that report needs to be filtered to or limited to.

E.g. To filter report to show only BUSN major students, double-click Majr Code 1 column’s grey portion
containing the data and NOT the Blue Heading cell that contains the name of the column.

IMPORTANT: Do not double-click the name of the column, as it will modify the items in the Sort line
which may affect the computed items.

i
1 (UG B BSBA BSBA-COBA BUSM SCOP
2 (UG B BSBA BSBA-COBA BUSHN SCOP
3 UG B BSBA BSBA-COBA BUSM SC0OP
4 |UG B BSBA BSBA-COBA BUSM MCOP
5 | UG B BSBA BSBA-COBA BUSM SCOP
B (UG B BSBA BSBA-COBA BUSHN SCOP
T UG B BSBA BSBA-COBA BUSM SC0OP
g8 |UG B BSBA BSBA-COBA BUSM ACOP
9 |UG B BSBA BSBA-COBA BUSM SCOP
1o |G B BSBA BSBA-COBA BUSHN 4COF
UG L BS BS-COEPS SMT SCOP
12 (UG B BSBA BSBA-COBA BUSM ACOP
13 (UG B BSBA BSBA-COBA BUSM SCOP
14 | LG B BSBA BSBA-COBA BUSM SCOP
15 | LG B BSCAE BSCAE-COBA CAE SCOP

Filter: Majr Code 1

- Click ‘Show Values’ to bring up the list of
Mame: |tajr Code 1 Ok, |
I __—"allvalues in the column
I Include Nulls  Cancel |

I Not |=E'3|UE'| b Ignaore |
MI Help I

Kl

Show Values =]
| Cuztomn Yalues
Select Al
Remove LI
o Options |
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Filter: Majr Code 1

Mame: IMair Code 1

[ Include Mulls Cancel
—I Select value to filter and click OK.
[ Mot |=E':|'-"3| j |gnare | /
I Show Values | |AE
ARCH
Custom Y alues BID
Select | LEME
Transfer CAE
CaT
CE -
CHE =
CHGT 4 Optiong |

The report is now filtered to show only students who have BUSN as their major code 1:

rowse?REQUEST_TYPE=GET_DOCUMENT&DOC_UUID = - Windows Inte

===

J File Edit “iew Inset Format Table Tools Help

Jl.'.||.5§1_l ) J’E‘ﬁ'|j‘v |.EuF’r0c:ess '|\.A~_/:]‘®|
JIArial j|sjﬁ&A‘a|BIH|_——|/vg-A-|E-%-,

4

Sections
B BSBA-COBA
B BSBA-COBA
B BSBA BSBA-COBA BUSN SCOP INTB
B BSEA BSBA-COBA BUSN NCOP GBUS
B BSBA BSBA-COBA BUSN SCOP MKTG
B BSEA BSBA-COBA BUSN 5COP GBUS
B BSBA BSBA-COBA BUSH aCOP MKTG
B BSEA BESBA-COBA BUSN 5COP GBUS
B BSBA BSBA-COBA BUSH aCOP INTB
B BSEA BESBA-COBA BUSN 4COP FIN
B BSBA BSBA-COBA BUSH sCOP INTB
B BSEA BSBA-COBA BUSN 5COP ENTR
B BSBA BSBA-COBA BUSH sCOP INTB
4 UG B BSBA BSBA-COBA BUSN sCOP GBUS
~Fg Class Table [Class Quia | 175 (5 B BSEA BSBA-COBA BUSN ACOP MKT
[ CrsCrt % |UG B BSEA BSEA COBA BLSN 4COP GBUS
-l He 7| UG B BSEA BSBA-CORA BUSN 5COP GRUS
(1] Status 1B |UG B BSBA BSBA-COBA BUSN ACOP INTB
- cre [ERE B BSEA BSBA-COBA BUSN 5COP ACCT
[l Course a |us B BSBA BSBA-COBA BUSN SCOP FIN
{1 5ubi Code 21 | UG B BSEA BSBA-COBA BUSN 5COP GBUS
|1 Crse Humbs @ |Us B BSEA BSEA COBA BLISN SCOP MKTG
18 5eq Murb 2 | UG B BSEA BSBA-COBA BUSN 5COP LGST
{24 om 24 |UG B BSBA BSBA-COBA BUSH aCOP MKTG
1 Tem Code = |us B BSEA BSEA COBA BLSH 4COP ACCT
|1 Term Desc % UG B BSBA BSEA-COBA BLSN sCOP ECON
[ Pt Code 27 |us B BSEA BSEA COBA BLSH 5COP MKTG
"'ﬂPEImDBSC a1 [=1 [=Y=1=V1 [=T=1=F W atal="} [=THE=1¥] ArCnp (= =] ﬁ
[ Pt Start Date | [ L4
HE Ptim End Date Fidrn Univld CrzCnt HC Status Cnt Course Subj Code Crse Mumb Seq Mumb Crn Tertn Code Terrn Desc Phrrn Code Ptren Desc Phrn Start Date
ﬂ Course Title Ptrrm End Date Course Title. Course Titfle - Xzt Coll Code Coll Dese Dept Caode Ssts Code CreditHrs Schd Code Schd Desc Gmod Code
[ Course Title - ®lst = Gmod Desc Gradable Ind Gradeable Comment Bldg Code Bldg Desc Room Code Room Capacity Beqin Tifme End Time MON TUE WED THU

I
distart| | @@ @ 7| 30| [ @510 Elrvoe... | by, | B Hyee... | D Hye..

[328 of 541 Rows [ B

Ftivpe.. | Yunttl, | [2FE S FmB R F B auzem
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To filter report to show rows with NULL or Blank Values only

E.g. To select students who do not have a concentration 2, i.e. Conc 2 is blank:

ECOP Check off ‘Include Nulls’ to

aCOP i allow rows with Null or
5C0D / blank values to be displayed

[ATs] Filter: Conc 2

:gz M arne: |Eu:unu: 2 |

ggz ¥ Include Mulls Cancel |
1eli ™ Hat =Equal J [griore
40 ” g—l Pull open the operator list

[ Ii <= Less or Equal
sog | SHOWNaUES |, Gcnte Than Help | and select Is Null
g Custom Walues [ | >= Greater or Equal /
A —  |Beginz'With
Select Al Containg
a1 Transfer Ends With

aci Like

el Eetween |

[ -
:g ; 4 Options |
act

FProgram 1 Majr Code 1 Conc 1 Conc 2
_1 | BEBA-COBA BLISH SCOFP
_& |BEBA-COBA BLISH SCOR
_3 |BEBA-COBA BLISH SCOP
_4 | BSBA-COBA BLISH MCZOP
_5 | BEBA-COBA BLISH 4C0OP
_& |BEBA-COBA BLISH SCOFP
_7 | BEBA-COBA BLISH MZOP
8 |BSBA-COBA BLISH 4C0OP
3 | BSBA-COBA BLISH 4C0OF
_10 | BEBA-COBA BLISH SO
_11 | BEBA-COBA BLISH AC0F
_12 |BEBA-COBA BLISH SCOR
_13 | BSBA-COBA BLISH SCOP
_14 | BSBA-COBA BLISH SCOP
15 | BEBA-COBA BLISH A0
_1& | BEBA-COBA BLISH ACOF
17 | BEBA-COBA BLISH SCOP
18 | BSBA-COBA BLISH 4C0OP
13 | BSBA-COBA BLISH SCOP
20 | BEBA-COBA BLISH A0
21 |BEBA-COBA BLISH SCOR
22 | BEBA-COBA BLISH SCOP
23 | BSBA-COBA BLISH SCOP
24 | BEBA-COBA BLISH SCOP
25 | BEBA-COBA BLISH SCOFP
& | BEBA-COBA BLISH SCOF
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Using Hyperion reports

Other Uses of the Filter Dialog

Filter: Student

Mame: IStudent

™ Mot

x|

S how Y alues

| Custom % alues

Select Al

Femove

Ok The Filter dialog can be used to find rows

i

[ Include Mulls Cancel where column values:
=Equal j | grore - e Begins with ...
<= Lesz or Equal - e  Ends with...
= Greater Than Help |
»= Greater or Equal e Are between...and ...
Begins With / . et
Containz
E ndz “with
Like
Between —_

Iz Mull e

i

Cptions

To Remove an item from the Filter line

J Filkesr

| HE| Mait Code 1) [FETSE

Right click and select Remove

Filker. ..

Fork. ..

April 2008
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Using Hyperion reports

Adding Totals

1. Select column to add total to by clicking in the white part of the column

2. Clict the Grand Total button

ﬂ' https://yosemite.irt.drexel.edu/workspace /dataaccess/Browse<REQUEST_TYPE=GET_DOCUMENT&DOC_UUID= -

===

J File Edit “iew Inset Format Table Tools Help
JH|_—§£IJ{) J’E‘Jﬂ'|_“f'=‘T '§T|_ﬂiProcess v| H-/ﬂ‘®|
| st Tl e as| B 1 U= cu A%y

Sections X J Filter | HC| Mair Code 1
Bill Hr

4 **¥Webh*™ Repistered 03/07/07 09:56 AM 201035

4 *¥eb*™ Rengistered 03/07/07 09:09 AM 201035

4 R **¥Web*™ Registered 03/07/07 09:17 AM 201035

4 R ~¥Web™ Renistered 03/07/07 08:40 AM 200935

4 RE Registered for Cours | O4/03507 02:33 P

4 R ~¥Web™ Renistered 03/07/07 08:39 AM 201035

4 WR **¥Web*™ Repgistered 03/07/07 09:11 AM 201035

4 R **¥Web™ Renistered 03/07/07 09:17 AM 201035

4 R **¥Webh*™ Repistered 02/21/07 10:29 AM 201035

4 R *¥Web™ Repistered 03/07/07 09:13 A 200935

4 R **¥Web*™ Repistered 03/07/07 09:06 AM 201035

4 WR **YWeb*™ Repistered 03/09/07 10:59 AM

i Class Table (Class Qu 4 R **¥Web*™ Repistered 03/07/07 07:04 AM

[ CrsCrt 14 |FT 4 WR **YWeb*™ Repistered 03/07/07 07:04 AM 201035
-] HC 15 |FT 4 R “*¥Web*™ Registered 03/07/07 08:43 AW 201035
[ Status 16 |FT 4 WR **¥Webh*™ Repistered 02/21/07 08:19 AM
|4 Crt 17 |FT 4 R *¥eb*™ Rengistered 03/07/07 09:07 AM
[ Course 13 |FT 4 R **¥Web*™ Registered 02/21/07 09:09 AM 201035
|4 5ubi Code 19 |FT 4 R *¥eh™ Renistered 03/07/07 08:41 AW 201035
[ Crse Mumb @ |FT 4 R **¥Web*™ Registered 03/07/07 09:59 AM 201035
|1 Seq Mumb 21 |FT 4 R ~¥Web™ Renistered 03/07/07 09:27 AM 201035
[ tm 2 |PT 4 WR **¥Web*™ Repgistered 03/07/07 09:09 AM 201035
[l Term Cade 2 |FT 4 R **¥Web™ Renistered 03/07/07 09:10 A 201035
[ Term Desc 24 |FT 4 R **¥Webh*™ Repistered 03/07/07 08:46 AM 201035
|1 Ptim Code 25 |FT 4 R *¥Web™ Repistered 03/07/07 09:06 AM 200935
[ Ptm Desc _2Is FT 4 R **¥Webh*™ Registered 02/22/07 09:59 AM ﬁ
[ Pt Start Date 1 4
L.E Ptim End Date Fidrn Univld CrzCnt HC Status Cnt Course Subj Code Crse Mumb Seq Mumb Crn Tertn Code Terrn Desc Phrrn Code Ptren Desc Phrn Start Date
[_,E Course Title Ptrrm End Date Course Title. Course Titfle - Xzt Coll Code Coll Dese Dept Caode Ssts Code CreditHrs Schd Code Schd Desc Gmod Code
---|j Course Title - =lst = Grnod Desc Gradable Ind Gradeable Cornment Bldg Code Eldg Desc Roorn Code Roorn Capacity. Beqin Tirme End Tirne MON TUE WED THU

i{*Startl |l&@ a

Il [328 of 541 Rows I

B-q_l

7| 3m.|[@s . - e | ..

The total is added at the bottom of the column as below:

21 (FT
e | FT
23 | FT
24 | FT
s (PT
26 (PT
327 [PT
=28 [PT
a4

O O OO
L R R == = R e e |

1,228

B Hype... | D Hvpe. | oz ] Yoot | [0 A RE S FIM @B B F @ 420mm
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Counting

1. Select the column to count by
e.g. Student

2. Right click and select Grand
Total

Filter. ..
v Sort Ascending

Sork Descending

Add Computed Ikem. ..
Add Grouping Calumm, ..
Remove Colurnn

) Break Tatal. .. i

FENSEERES
[ ] = |

Fa
E Hide Calurmn
Mumber. ..
= dlignment. ..

H

Fonk. ..

Border and Background. .

H
bz

Texk Wrap
Suppress Duplicakes

kraziio PUorg, LAl o

Insert Grand Total

[Grand tatal function:

Sum i OK.

Sum Note that an Average/Min/Max of a
Average Canc

Wi column can be found this way too.
b EmirnLir Help

Other... Femowve Al |

LAk
Courze

Subj Code ;I
A

Pull open the function list, select
Count and click OK.

\

Crze Humb

| I Y P,
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Inserting a new Table

J File Edit “iew Inzert| Format Tabl

Mew Pivak
J I.-'l‘-.rial Mew Chart
Mew Repork
sections Page Header. ..

Page Footer, ..

=10 %]
J File Edit “iew Ingzert Format Table Tool: Help ‘
J H|d'="‘.h|t.‘ Jlﬁ|d§v|ﬁ“ ® =t = g E ||ﬂl.F'rc-cess "| \""—VE|®|

“Arial jlﬂ jﬁ&ﬁ*ﬂ|BIH|§ _|/'H'A'||E'“/o',*ﬁﬂé".ﬂ

Sections J Filter | Drag Repord Cotumrs hera fo craafe Fifars

Table

[~
[ Class List (Unique) (Clea
[ Pidm [~
- [ CrsCnt
Ei HC
- [ Status
[ Crt
-1 Course

- [ Subj Code
Ei Crze Numb

- Seq Mumb _l;[
- Cn K| b ‘

Ei Term Code
[ Tem Desc
{2 Ptrn Code -

[——

A new blank Child table is added below the Parent table previously selected in the Section pane. It has
the properties, limits/filters and data of the Parent section.
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Academic Information and Systems Using Hyperion reports

To add columns to a new section, drag the column names from the Catalog Pane on the left and drop
into the Data Layout pane

J File Edit “iew Inzett Format Table Tool: Help ‘

FEEEELIEEEEE Mrocess =] == |G|
| [era <F ] ax|B I U] | & vl v A v i v % v 5 %

sections J Filter | Drag Repait Columms here fo craafe Fifars

3 i

[ Levl Code
ﬁ Stu Call Code 1
[l Deas Code 1
[ Proaram 1

[ Canz 1
ﬂ Conc 2
ﬁ Conc 3

[ Ests Code
ﬂ Ests Desc hd
[ Ests Date _ 1 | ‘

[ Class BOT ‘ \

ﬂ Tmst Code
~[1d Tmst Desc -

Sections * J Filker |Drdg':‘?e,oon‘ Colimns freva fo creafe Fiters
| |BUsN The column is added to the

EUSH bl
BLISM new table
ELISM
BUSH
ELSM
ELSM
BN e
ELSM

-8 Levl Cade «||_|BUSM

ﬁ Stu Coll Code 1 e

-1 Degc Cade 1 EUSH

ﬁ Pragram 1 | BLISH

ﬁ tajr Code 1 — BLISH

ﬁ Conc 1 —

ﬁ Core 2 || CAE

[ Cone 3 || Busn

- [1] Ests Code BUSM

- [5] Ests Desc T I riiem

ﬁ Estz Date J ﬂ

~ [ Class BOT Majr Code 1

ﬁ Trst Code

[ Tmst Desc -
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Sorting

TIP: It is better to sort in a new table so that existing computed items are not affected if dependent on
the report data being sorted a certain way.

E.g. The class list report suppresses duplicates by use of the computed item called HC (Head Count) that
compares 2 rows of data at a time to see if the prior row’s value for Student is the same as the current
one. If the report was not sorted by Student, this column may function incorrectly.

Displaying the Sort line

Click Sort toggle button:

COLre

1064495 1 Enrolled 1 ACCT 11601

» 1 NENETD 1 1  Errallad 1 AT A9 85 m

The Sort line is displayed with applied sorts in effect:

J Sort | Course /| Stabug Saort /4 | Student #

1 1064495 1 1 Enrolled 1 ACCT 1140

~ AmmE s A E I R | A R AAE A
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Using Hyperion reports

Adding items to the Sort line

J Sort | Course / | Status Sart / | Student / |

Dege Code 1 Program 1

1| BSBA
2 |BSBA
_3_|BSBA
4 |BSBA
EEED
C ocon

BSBA-COBA
BSBA-COBA
BSBA-COBA
BSBA-COBA
BSBA-COBA

ocon ~m0On

5SS

Majt Code 1

'
50
50
i
0

Hl =

Click and drag the
grey cell above the
name of the column
and drop it into the
Sort line.

The Sort Line now has the column name to sort by and viewing the results shows the report is now
sorted by the new column .
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Pivots

A pivot has 3 main sections and its Pivot Data Layout too has 3 corresponding sections

Row Labels Column Labels Facts

/= https:/ /yosemite.irt.drexel.edu/workspace/dataaccess,/Browse?REQUEST_TYPE=GET_IOCUMENT&DOC_UUID= - Windows Inke

J File Edit View Inzert Format Pivot Tool: Help

EIFEINELERFE T
| [

E'"*"|l§].l.F'r0c:ess v| \.—l~—//,a|®‘
_;|jv‘!]VAV _i@]‘“fo‘, e A

| T T |
1 / Co0731__200735)

’_/Trrnt Code Levl Code Levl Desc \ T Brm

~a UG Undergraduate QuarteN / 13
B GR Graduate Guarter )( 4
Total | 17
Undergraduate Sermes er/ 49
Enrall Tatal Pivat Graduate Semester 953
Medicine 1,058
PublicHeath _~  \ 72
\ 2132
2432 17~

[=:]
ﬂ Row {abels Trrmt Code * Levl Code * Levl Desc :I Coiumn fabels Term Code ﬂ
Fact Term HC ;I
[e =
>ﬂ Tem Desc
Row Labels

Items can be pulled into the row labels just like in the Data Layout in the Tables section. This causes
values to be listed in columns next to each other but with related values aligned.

E.g. in the above example, the level codes related to the quarter calendar are aligned/grouped with the
Q Term Type code where as the semester ones are listed with the semester Trmt Code.

Facts Section

This section is where calculations and data functions are applied. A column dropped into this section of
the Pivot Data Layout will be added by default as the section’s default function is sum. In the above
example, the Term HC (Term Headcount), which is a value of 1 for each student, is put into the Facts
section to generate the total number of students registered for a level.

Column Labels

Allows items in the fact items to be grouped by items in the Column Labels. In the example above,
adding the term code to the Column Labels would cause the totals to be split into 2 columns showing
the headcount totals for those registered for 200731 semester term separately from the 200735 quarter
term.
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Using Hyperion reports

Creating a Pivot

E.g. Find total number of students registered by College

/2 https:/ /yosemite.irt.drexel.edu,/ works

J File Edit “iew Inzert | Format Pivot Toolz
J H | 4 Q.I | Mew Table |

[ Piveak
J I.-’-'-.rial

Mews Chart
Mew Report

sections Page Header. ..

Page Fooker...

Chart This Pivak

Fane Break Before
Page Break Afker
Remaove Page Break

Il Total

Click and drag Coll Code 1 Catalog Pane into the Row Labels to list all the colleges:

Diata Layout ]
i j Row Labels| ez ifems Pere fo create row (abels ﬂ Cafumn fabels Dag ffems here o oeate =)
id|
mlﬁ.;‘ifgﬁr::;lzfeg . / E facl: Orag columng fere fo create fack ﬂ
ﬂ Tem Code a0
~[1f Term Desc /
[ Univ 1d b
ﬂ Student
ﬂ Last Marme
ﬂ First Mame
ﬂ M
Hi Coll Desc
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To get total students registered for each college, add the Term HC into the Facts section. Since the
section’s default data function is Sum, it adds all the ones to provide a sum.

J File Edit “iew Ingert Format Fivot Toole Help
IEIEEIREIFRE B i
| [ [ ] an|B I U|

||31Prcu:ess v| \;—'L«/E|®|
=E=|Svul-a gy waa

Sections X ||—

| [»

Data Lapout =]
ﬂ Sow Labels Coll Code 1 ;I Cofumn fabels Drog ifems Aere fo oreafe ﬂ
= el Tafaic hal
v [ Chrt D =
E Eh:t T::_: . - = factE|Brag cotumns pere to create focts j
— -
[ =t
: ﬂ Unique HC
L[l dscyr Code

sections - ! !
Term HC
- A 3
- AS 2
- B 7
N E 3
: hAB N
M3 1,362
- MH 368
- FH 72
: R 1
Data Layout [=]
S Labals Coll Code 1 ;I Cofumn fabels Orag ffems fere o creafe ﬂ
“ .
% E::E ?:r: Code Ef g = Term HC j
Lol Tem HM
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To split the totals by Term Code student is registered for, add the Term Code into the Column Label
section of the Pivot Data Layout:

| | |
2007317 200735

Term HC Term HC

Sections x |-

_AS 2
B 331
s 1,362
W 3T 1
_PH 2
hd
EE Fieg Results [Reg Que + |
Ei Tront Code

- [ Term Code — i

-1 Term Desc
- [ Univ 1d fow Labets O = .
- Coll Code 1 Coivamn Labels Tern Code

=]
ﬁ Student =l
-] Last Hame Facts Term HG Bl
-~ [1] First Name El =
M
-8 Coll Code 1

April 2008 Page 23 of 30



Academic Information and Systems

Using Hyperion reports

To Convert a Pivot into a Chart

/2 https:/ /yosemite.irt.drexel.edu/workspace,/dataaccess/Browse?REQUEST _TYPE=GET DOCUMENT&DOC UUID=- Windows Internet E

J File Edit “iew Inzert|Farmat Pivat Tools Help

: MNew Table
| | 5 &
# Mew Pivat
J I,.'.-.,[ia| Mew Chart

MNew Fepoart

|I3‘Plocess v| = E|®|

Sections Page Header. ..

Page Fooker. .. Term HC
I 3
2

Fage Ereak Eefore

Pane Break &fter 7
Remowve Page Break 3
hiB 331
S 1,362
MH 368
FH 72
R 1

IU|=s==|s~d~A v~ %~ %

.0

hd
ﬁ Reg Results [Reg Que < |
ﬁ Timt Code [
ﬂ Term Code
ﬂ Term Desc Data Layout ]
[ Uri 1 foww dabeis =l cotumn tavets rag items pere to create e
ﬂ Ehudent oev Lapei¥ Coll Code 1 oiumn Lapeis: Lrag Jiems Nere i ored (=l
-] Last Mame | foct Term HC ﬂ
ﬁ First Mame
[ Ml
=
Sections
1,500
1,0004 "o
85
Hg
HE
B me
] M3
L 500 .
% =] " oy
% Feg Results [Feg Qus = Hr
0 : : : T

HH

PH
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Using Hyperion reports

How to Focus on a group to analyze in depth

E.g. To find out how many coop students in College B are full-time undergraduate ECON majors:

Sections — ! I
200737 200735
1 Coll Code  Coll Desc Levl Code  Reg Time Term HC Percent Term HC Percerit
A Artoinette Vestphal COMAD [He] T = 3 18%
— P L Drill Anywhere 3
Level : 3 18%
- —  — —  Drilup
_ College Total 3 18%
S College of As and Sciences UG Add Computed Trem. .. 1 %
PT / 1 6%
- Level  Hide Ttems = 12%
B College Total E— 2 12%
B Bernett S. LeBowy Coll. of Bus. UG Style , 2 12%
_ PT Justify 3 1 6%
Lewvel Borders 3 3 18%
T | q 24%
— Level Daka Labels » . %
evel
Edlm P E— Corner Labels 4 - yrr
— olege 1ota se Surface Values
_ E College of Engineering (He] L— 1 6%
IS PT 2 12%
Level Total 3 18%
- College Total 3 18%
 ME Biomecical Graduste Studies  GS 203 10%
[ == Y p— FT 128 5%

Click on value FT under Reg Time Status to highlight all occurrences of FT. Right-click and select Focus
on Item to hide all non-FT values

April 2008

Page 25 of 30



Academic Information and Systems
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sections x

[ [

=

i% Feg Results (Reg (Que
ﬂ Trmnt Code
ﬂ Tem Code
@ Tem Desc

ﬂ Univ 1d
- [ Student

ﬂ Last Mamne
ﬂ First M ame
@ =

ﬂ Call Code 1
- [ Call Desc
@ Lewl Code

- [ Levl Desc
ﬂ [ege Code 1
-8 Deac Desc

2007371 200735

: Coll Code  Coll Desc Levl Code  Reg Time Term HC Percent Term HC Percert
A Artoinette Westphal COMAD [ FT 3 23%
-~ Lexwel Tatal 3 23%
-~ College Total 3 23%
_ L5 College of Arts and Sciences UG FT 1 8%
-~ Lewvel Tatal 1 &%
-~ College Total 1 %
_ B Bennett =. LeBow Call. of Bus. UG FT 2 13%
_ Lewvel Tatal 2 15%
-~ GR FT 4 i
-~ Level Tatal 4 %%
_ College Tatal 5] 46%
-~ E College of Engineeting (e FT 1 8%
-~ Level Tatal 1 g%
_ College Tatal 1 §%

=] Biomedical Graduate Studies G5 FT 203 11%
B Level Total 203 1%
-~ College Total 203 1%
_ s College of Medicine e FT 270 15%
B Lewel Total 270 15%
-~ WE FT 1,058 29%
_ Lewvel Total 1,058 29%

College Total 1,328 T4%

;NH Murzing & Health Professions UG FT 1 %
4

7N\
Row fabets' Coll Code 1 * Call Desc *Levl Code &3 )
Reg Time Status

~|| catumn taveir Term Code

Focus on College B next by right clicking value B in the Coll Code 1 column, and selecting Focus on Item.

This will hide all other colleges.

: Coll Code  Coll Desc Levl Code
- A Antoinette Westphal COMAD UG
: College Tc
A5 College of Atz and Sciences UG
- College Tc
_ IEIennett S, LeBowy Coll. of Bus, UG
_ Drill &rywhere 3
GR
- Add Corputed Item. ..
- Flu:u:: on Ikems WQIETC
- . Hide Items e
— Show All Tkems :
: Font... College Tc
o n Style P Etudies  GS
Juskify 3
_ Borders ; College Tc
b DataLabels 3 G5
_ Corner Labels k
Use Surface Yalues ME
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The drill icons in the Pivot Data Layout indicate there is hidden data in these columns.

Jections

200737 200735

: Coll Code Cnllpesc / Levl Code Reg Time Term HC Percert Term HZ Percent
_ i) Befinett 5. feBowe Coll. of Bus. UG FT 2 3%
_ Level Total 2 3%

GR FT 4 7%
a Level Total 4 B7%
B College Total B 100%
_ Total [/ i 6 100%

w tapeis £Coll Code 1 * Coll Desc * Levl Code + :I Cofuma Ladei Term Code

117

%Reg Time Status x| FactE Terrn HC * Percent

Similarly focus on UG to show only the undergraduate students:

Sections

200731 200735
: Coll Code Coll Desc Levl Code Reg Time Term HC Percert Term HC Percert
B Bennett 5. LeBow Coll. of Bus, UG FT 2 100%
- Level Tatal z 100%
- Collage Totsl 2 100%
B Total 2 100%

Crata Lapaut
Foww fabers ¥ 0ol Code 1 * Coll Dese * $Lev Code ﬂ Cofumn Labels Term Code
* $Req Time Status = | FctTerm HC * Percent

C] ENET N =
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Next to drill into the report to view majors for these full-time students, right-click value FT in the Reg
Time status column, and put the mouse over ‘Drill Anywhere’ without clicking, to open the Catalog

Pane:

Trmt: Code
Term Desc
Uniiv Id
Student
Lask Marme
First Mame
MI

Levl Desc
Degc Code 1
Deqc Desc
Program 1

Majr Desc
Conc Code 1
TPAR

Mty TRAR
Conc Code 1 2
Conc Code 1 3
Minr Code 1
Maijr Code 1 2

200737

| CollCode Coll Desc

Levl Code  Reg Time

B Bennett =. LeBow Coll. of Bus. UG

Lewvel Ty Crillup

College Total

Term HC

Percent

Majr Desc 1 2
Minr Code 1 2
Coll Code 2
Dege Code 2
Majr Code 2
MMinor Code
Minor Codéz 2

Cone Code 2 3
Term Code Admit
Admt Code
Adrnt Desc
Skyp Code
Styp Desc
Mew vs Cont
Ests Code
Ests Desc

Ests Date

Ests Liser

ull Part Ind
Credit Hr
Req FTE
Bill Hr
Bill Time Status
Eill FTE
Sex
Birth Date:
fge
Deceased Ind
Relg Code
Relg Desc
Ethn Code
Ethn Desc
Mrtl Code
Mrtl Desc
Citz Code
‘typ Code

Viyp Descc
International Status
Matn Code Legal
Mation Desc

Rate Code

Rate Desc

Cum Hours Attempted
Curm Hours Passed
Cumn Quality Points
Cumn Gpa Hours

Cum Gpa

Curm Hours Earned
Trans Hours Earned
Overall Hours Earned
Term Guality Points
Tetm Gpa Hours
Term Gpa

Cipe Code

M5LC Time Date
Trnst Code

c* ¥levl Code 2

Add Computed Ikem.. .
Focus on Ikems

Hide Items

Showe Hidden Items
Shova All Tkems

Confid Ind

Ernail Address

Housing

Userid

Acte Code

Acke Desc

Del Atts Code

Dl Abts Desc

Del Atts Term Code EFf
Aitks Code

Atks Desc

Atts Term Code EFF
Mon Matric Atks Code
Mon Matric Atts Desc
Mon Matric Atts Term EFF
SLM Akts Code

SLM Atts Desc

SLM Atks Term EFF

TTT Atts Code

TTT Atts Desc

TTT Atks Term EFF
IST TR Atts Code
IST TR Atts Desc
IST TR Atks Term Eff
Chrt Code

Chrt Desc

Chrt Term Code EFF
Unigue HZ

Acyr Code

Fidrn

Degree Status
Credit Hour Range
54 Ints Code

34 Ints Desc

56 Ints Code

56 Ints Desc

57 Ints Code

57 Ints Desc

59 Ints Code

29 Ints Desc

Tet

|
[
=

Process Date
Tzrclas Clas Code
Cipc Major Code
Mext Term
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Click Majr Code 1 to add it to the pivot:

200737 200735
: Coll Code Coll Desc Levwl Code Reg Time  Majr Code 1 Term HC Percent Term HC Percent
B Bennett 5. LeBow Coll. of Bus, UG FT BUSH 2 100%:
a Level Ttal 2 100%
- College Total 5 100%
B Total 2 100%

Data Layaut

Row Labels ol Code 1 *Call Desc * Elevl Code LI Cofumn fabels Term Code
* ¥Reg Tirme Statuz * Fhajr Code 1 = | factr Term HC * Percent

1 CNEE N -

To view individual students in this population, select the majors, right click, Drill Anywhere and select
Univ Id

200737 200735
: Coll Code  Coll Desc Levl Code Reg Time  Majr Code 1 Univ Id v Term HC Percert Term HC Percernt
B Bernett =. LeBow Coll. of Bus., UG FT BUZM 10447431 1 0%
_ 11646203 1 0%
_ Lewvel Total 2 100%
_ College Tatal 2 100%
B Total 2 100%

Diata Layout

Row Labels: ool code 1+ Coll Desc * Flewl Code ;I Cofumi fabels Term Code
* ¥Reqg Tirme Status * Fhdajr Code 1 * UnivId | facti Term HC * Percent

E N

To go back up one level of detail (i.e. the opposite of ‘Drill Anywhere’), right-click on Univ Id in the Pivot
Data Layout and select ‘Drill Up’ :

Zoll Code  Coll Desc Levl Code Reg Time  Majr Code 1 Univ Id
3 Bennett 5. LeBow Coll. of Bus, UG FT BUISM 10447431
11646203
Lewvel Tatal
College Total
Total
| Data Layout

Roww Ladels ool Code 1 *Coll Desc * flevl Code ;I Coiwirn Labeis Term Code
* TReqg Time Status * Fhajr Code 1 *+

L S

Remove

Crill Up |

il'erm HC * Percent
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The report reverts to the former level of details:

200737 200735
1 Coll Code  Coll Desc Lewvl Code Reg Time  Majr Code 1 Term HC Percent Term HC Percent
: B Bennett 5. LeBow Caoll. of Bus, UG FT BUSM 2 100%:
Lewel Tatal 2 100%:
- College Total 3 100%
_ Total 2 100%
Data Layout []
Ffow Labeis: fcoll Code 1 * Coll Dese * $levl Code ﬂ Coiuma fabels Termn Code j
* ¥Reg Time Status * bajr Code 1 | fact Term HC * Percent j

Getting assistance with reports

Consult the Hyperion FAQ section on the AIS website at http://www.drexel.edu/provost/ais/faq/.

If you still have questions, create a ticket in the appropriate queue as described at
http://www.drexel.edu/provost/ais/fag/#tickets.
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