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Tuition Remission Application Checklist for  Family Members
Check all boxes to ensure that all forms are attached to your Tuition Remission Application and submitted by August 1st.
ACTION FOR DEPENDENT
ACTION FOR SPOUSE
ACTION FOR DOMESTIC PARTNER
CONTACT INFORMATION
 
Taba Wilcox
tew28@drexel.edu
215-895-1651
http://www.drexel.edu/hr/resources/policies/dupolicies/hr23/
Tuition Remission Application for  Family Members
PAID FT EMPLOYEE OF
STUDENT LEVEL
SCHOOL ATTENDING
Once HR has received your tuition remission application, a report will be sent to either Drexel University or Drexel University College of Medicine Office of Student Accounts/Bursar, where this benefit will be applied to your tuition account.
Rules for Employees
1. Tuition Remission is reduced by your PHEAA Grants.  Tuition Remission affects Drexel need-based and Drexel non-need-based (merit) financial aid.
2. Benefit eligibility for spouses and dependent children is determined at the start of the last term according to the employee's hire date.
3. You must complete an application for each academic year you intend to receive the tuition remission benefit.
 
 
Submission/Application
Submit fully completed applications to the attention of Human Resources: 3201 Arch St, Suite 430 or fax to 215.895.5813.  Please note that fully completed applications include University ID numbers for both employee and dependent, if applicable (look up University ID).  Additionally, those seeking dependent remission must provide proof of dependency via last year's tax returns and Form 4506-T, without which, an application will be considered incomplete.  Financial information and social security numbers may be redacted for safety and privacy.  Incomplete applications will be discarded.
 
Please Note: Employees applying for a dependent need to provide proof of dependency via last year's tax return form.
 
The employee must submit this application by August 1st to ensure correct posting of the remission for the start of a full academic year (October to September).  Employees are responsible for submitting a new tuition remission application to allow HR to reconsider your length of service and update your dependents' percentage coverage.  Refer to HR Policy-22 for percentage levels for dependents.
By signing below, I acknowledge that I have read and understood the Tuition Remission policy (www.drexel.edu/hr/resources/policies/dupolicies/hr23/).
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