Office of Campus Activities

SKELETON CONSTITUTION

The format below has been developed as a guide to the development of a Constitution for your organization.  It is not necessary to follow this form exactly, but it is important to include all areas that apply.

ARTICLE I - Name

State the official name of the organization

ARTICLE II - Object

State the objectives and purposes of the organization

ARTICLE III – Membership

State the requirements for membership, assuring that no discrimination shall take place.  Use the phrase: “Membership in [Name of organization] is open to all [full-time undergraduate, graduate, or all*] students regardless of race, religion, national origin, gender, sexual orientation, or ability.”
Other classifications of students, faculty, and staff may participate in your organization, but are NOT considered members.  They may not receive privileges of membership, may not vote, nor may they benefit from funding (e.g.  SAFAC or graduate fee).

ARTICLE IV – Officers

State the title of each, requirements, if any, for eligibility, time of election, tenure of office, and filling of vacancies.  You must state that the President and Treasurer are required to be full-time, undergraduate* students.

State the Election process, requirements, etc.

ARTICLE V - Advisors

State the number and kind (e.g. primary, faculty, alumni, etc.) to be selected, elected, or appointed, requirements, process to determine advisor(s), tenure of office, and filling of vacancies.  

Include that the primary advisor needs to be a full time faculty or staff member.

ARTICLE VI - Executive Board

State the membership, general duties, authority, and responsibilities of the board.

ARTICLE VII - Standing Committees

State the name, membership, and general duties of each.  It is desirable to include a provision for the establishment of additional standing committees at such time as the need for them arises.

ARTICLE VIII – Meetings

State how many meetings of the membership are to be held during the school year and when they are to be held.  

State the procedures for calling regular and/or special meetings.  State minimum notification time.

Specify the regular annual meeting for the election of officers and list other business for the annual meeting such as the reports of the officers and standing committees.

Define Quorum, which is the percentage of members required to be present at a meeting so that the organization can vote on issues.

State the vote required for an issue to pass (e.g. 50%+1 person, 2/3, majority).

ARTICLE IX – Finances

Specify information about dues, funding process, fund raising, etc.

ARTICLE X – Ratification

Specify the requirements for eligibility to vote on ratification of the Constitution.  (Majority vote is required.)

ARTICLE XI – Amendments

State how and to whom an amendment will be submitted and the notice required.  

State the vote required for adoption.  This should never be less than two-thirds of those voting, or the majority of the total active membership. 

ARTICLE XII – Bylaws**

State the procedures for the inclusion of any rules or regulations specific to the club.  If the Bylaws are not to be drafted at the same time as the Constitution, provision should be made here for the subsequent drafting and adoption of such Bylaws.

ARTICLE XIII – Dissolution

Specify the manner in which such a proposal of voluntary dissolution of the organization must be submitted.  State the notice required and the vote required for adoption (not less than that specified for adoption of an amendment).  It should be noted also that dissolution of the organization may, for cause, be ordered by the Office of Campus Activities.

Revision dates:  month, day, year
*Graduate student organizations and joint undergraduate and graduate student organizations should tailor the requirements to their type of organization.

**Only include this section if the organization has Bylaws.  For Drexel chapters of national organizations, please include the national organization constitution and treat your chapter constitution like Bylaws.
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