Student Organization Off-Campus Event Form

Please complete and return this form to the Office of Campus Activities, Creese 215, at least 2 weeks prior to your event.  If your event is more then a day trip, please attach a copy of the itinerary and list of students attending.
Organization:


Contact Person:


E-mail:

Phone:


Destination:


Date(s):


Purpose:


Mode of transportation (check all that apply & note companies, route number, etc. as applicable)


Chartered bus  




Personal vehicle  




Airplane  




Rental Car/Van  




Taxi  



Bus (Greyhound)  




Train  




Bus (SEPTA)  


Accommodations (check all that apply & note name, location, and phone numbers)


Hotel/Motel



University housing



Family/Friends



Other, please specify

Attendees (check all that apply & attach list of individuals with ID number who will be attending)



Organization members



Drexel students who are not members



Staff members, faculty, advisors




Alumni



Non-Drexel students

Method of advertising (check all that apply & attach examples of all advertising)



Fliers



E-mail



Website



Listserv



Word of mouth



Posters



Triangle Ad



Class Announcements



Letters



Other


FOR OFFICE USE ONLY

Accepted by:

Date:



Transportation

Accommodations

Attendee list

Advertising samples

Approved

Yes


No


Pending:


