Event Co-Sponsorship Agreement

Program















All programs must adhere to Drexel University policies and procedures, as well as local and state laws.
Program Title:





Date of Program:






Event Date:





Event Time:







Location:





Rain Location:







The following organizations agree to produce and promote the program listed above.

1. 






2. 








3. 






4. 








Financial Commitment:













The total projected budget for the program is $


.

Co-sponsoring organizations will cover the costs in the following manner:

Organization



Percentage


Projected amount

1. 








$




2. 








$




3. 








$




4. 








$












Total:
$




Each co-sponsoring organization must have all money in their 17 or 71 account two weeks prior to the date of their event.  Any profit or loss as a result of the program will be distributed or incurred by the co-sponsoring parties in the percentages in which they were contributed as outlined above.

Special notes:














Responsibility














Program Coordination is issued to: 




EMAIL/ORG:






Responsibilities include coordination of the entire event and will serve as the individual(s) in charge prior to and on the day of the event.
Financial management is issued to:




EMAIL/ORG:







Responsibilities include all financial transactions as a result of the event.

Facility arrangement is issued to:




EMAIL/ORG:






Responsibilities include facility reservation, equipment, ticket sales, security arrangements and clean up.

Production is issued to:





EMAIL/ORG:







Responsibilities include load-in/out, set-up , and backstage help.

Promotion is issued to:





EMAIL/ORG:







Responsibilities include school newspaper, WKDU, posters, flyers, banner, and emails.

Hospitality is issued to:





EMAIL/ORG:







Responsibilities include catering, lodging, and travel arrangements of the performer(s).

Event advising responsibilities are issued to:



EMAIL/ORG:






Signatures of Acknowledgement












1. 






2. 








organization





organization







date






date







3. 






4. 








organization





organization







date






date







Event Advisor





date







This form is intended to be used as a tool in planning and executing your event.  This is not a legally binding contract and should not be referred to as such.  Should any party not fulfill their part of the agreement, we advise that the Drexel University Judicial process be utilized.

