
Minor Addition/Removal Process

Start

Student obtains form 
from Academic Advisor 

or the Web

Student meets with 
current Academic 

Advisor for approval to 
add minor

Does Academic 
Advisor approve 

addition?

Student meets 
with department 
head offering the 
minor to discuss 

entrance into 
program

Yes

Department head signs, 
dates and time stamps 

form

Academic Advisor signs, 
dates and time stamps 

form

Is the student 
accepted into the 

program?
Yes

Student brings 
completed form to

 SRC

SRC staff checks 
that form has all 
signatures and 

information

SRC staff 
processes form

SRC staff sends 
memo to Minor 

program, 
Academic Advisor 
and student when 

processing is 
complete

Finish

No

No

Internal


