[bookmark: _GoBack][image: \\Drexel.edu\departments\SCDC\CMC SHARE\Marketing_Materials\Drexel and Steinbright Logos\2011 SCDC logos\B&W\ExtraSmall_letterhead.jpg]
INTERNATIONAL CO-OP CHECKLIST 
(prior to going abroad, these steps must be taken)

Part 1a – International Co-op Approval:
Approval from international co-op team member to participate in program (once your application form and personal statement have been submitted, you will receive an email stating you have been approved or not within one week)
Part 1b – Co-op Job Approval:
Position description has been approved by your co-op coordinator


Part 2a – Required actions prior to leaving the country:
If applicable and depending on country, you have received appropriate immunizations (time sensitive)
http://www.cdc.gov/
http://www.drexelmed.edu/Home/DrexelUniversityPhysicians/MedicalPractices/InfectiousDiseasesandHIVMedicine/TravelHealth.aspx

Attended pre-departure orientation meeting (approved students will be notified via email of dates)

International students have notified ISSS about their co-op abroad

Part 2b – Required submission of the following documents prior to leaving the country:
Student co-op registration agreement, job description, offer letter and employer agreement 

Copy of passport main page

Copy of visa

Copy of supplemental insurance documentation (medical evacuation/repatriation) 
If you choose the Drexel Aetna plan, here is the link: http://www.aetnastudenthealth.com/stu_conn/student_connection.aspx?groupID=890469

Risk and release form

Health and safety form

Fill out your emergency contact information via:
https://docs.google.com/spreadsheet/viewform?hl=en_US&formkey=dGROeHRsSHk4NjlhSHlNWjM1aDVsc0E6MQ#gid=0

PLEASE NOTE: To be eligible for a financial award, ALL of above documents must be submitted BEFORE leaving the United States.
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