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Transfer of Housing Contract 
Returning Residents committed to a Housing Contract who wish to be released from their contract without penalty may transfer their 
obligation to another student to avoid the termination fees.  The replacement student must be eligible for on campus housing and 
must be an upperclass student of the same gender.  The transfer must be filed and approved by the Office of University Housing.  
First-year students are required to live on campus and are not permitted to transfer their contract obligation.      

 
Last Name: ________________________________ First Name: ___________________ ____________ 
 
Drexel Student ID: __________________________ Drexel E-Mail User ID: __ __ __ __ __@drexel.edu 
 
Room to be Transferred:  _____________________ Contact Phone # (             ) ___________________ 
 

I REQUEST TO TRANSEER MY HOUSING AGREEMENT FOR THE FOLLOWING TERM(S): 
 
 SUMMER 20______ FALL 20______ WINTER 20______ SPRING 20_____ 
 

 

Current Resident: 
   

I understand that the replacement student must accept a housing assignment before I can receive credit, and that charges will 
be prorated based on move in date of replacement student.   I also understand that my housing deposit will be forfeited for 
not living on campus for all quarters indicated on my Housing Application. 
 
Signature:  _______________________________________    Date:  ______/______/______ 
 

 
Replacement Student: 

 
Last Name: ____________________________  First Name: __________________ 

 
Drexel Student ID: ______________________  Drexel E-Mail User ID: __ __ __ __@drexel.edu 

 
Expected Date of Check In:  ______________  Contact Phone # (             )___________________

  

I certify that I am eligible for on campus housing and that I do not have an active contract for a space in the Residence halls.   
Upon approval of this transfer I agree to submit a housing application and accept the housing assignment offered.  I am 
willing to accept the room charges for all of the terms listed above.   I also understand that I will need to submit a $200 
housing deposit.  
 
Signature:  _______________________________________    Date:  ______/______/______ 
 

Please fax, mail or return this form in person to the University Housing Office, located in Towers Hall. You will receive a response 
via your Drexel email within 5 business days. 

 
DO NOT WRITE BENEATH THIS LINE – OFFICE USE ONLY 

 

Date Received: ______/______/______ Housing Deposit:      Refund        Forfeit        No Action 
 

More info due by: ______/______/______    ___Banner ___Desk notified  
 

Approved - Effective: ______/______/______             ___Excel    
 

Not Approved: ______/______/______             ___Email 

Request for Release 
Transfer of Housing Contract 


