
How to download your portfolios and files 



Log into the Folio server – http://efolio.drexel.edu 



Please note: You cannot download multiple 
portfolios or files with one click 



All files can be downloaded from the My Folio tab 
Files are denoted by the paperclip icon 



To download a file click on the filename 



Click on the Download button to save a copy of the file 
to your computer 

 



Forms: all data typed into a form cannot be downloaded 
See example forms under the Presentations folder 



Click on the Share tab to download your portfolios 



Click on the View link found to the right of each 
portfolio you want to download 



Click on the Export button in the upper right to save 
a compressed (ZIP format) copy of your portfolio 



Questions? 
 
Please send a detailed message describing your 
question to eportfolio@drexel.edu 
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