



If undergraduate student exchange is a component of the agreement, please contact the Study Abroad. If agreement does not include student exchange, text related to those activities (in italics) may, of course, be deleted, leaving only that which is related to faculty exchange/research collaboration
MEMORANDUM OF COOPERATION
Between 
The [INSTITUTION] and 
DREXEL UNIVERSITY

I. GENERAL 
A. Parties to the Agreement 
This Memorandum of Cooperation is between [NAME OF OTHER INSTITUTION, CITY AND COUNTRY] (hereinafter [“x”]) and Drexel University, Philadelphia, USA (hereinafter “Drexel”). The two institutions shall be referred to collectively as the “Participating Institutions” in the Memorandum of Cooperation. 
B. Purpose of the Agreement 
Endeavoring to increase their cooperation in research and education, the parties to the agreement, after approval by their responsible authorities, agree to conclude this Memorandum on academic cooperation. The purpose of this Memorandum is to facilitate and to enhance the academic cooperation between the parties to the agreement. 

C. Modes of Collaboration 
The Participating Institutions shall endeavor to promote collaboration through a broad range of strategies, which in the initial stages of this cooperation shall include 

1. exchanges of faculty and other research and technical specialists for short-term and, as funding and other circumstances permit, longer-term visits; 

2. the design of collaborative research projects, including the development of formal proposals for funding of such research; and 

3. the design of student exchange programs to be implemented as external funding for partial or full support of such exchanges may become available. 

4. [BRIEF DESCRIPTION OF OTHER MODES OF COLLABORATION, WHICH SHOULD BE DETAILED IN PART II, TERMS OF AGREEMENT]
II. TERMS OF THE AGREEMENT 
A. Areas of Initial Concentration 
The parties to the Memorandum agree to develop collaborative programs in areas of mutual interest. Recognizing the importance of practical first steps based on a definition of shared institutional priorities for research and program development, the Participating Institutions agree to implement collaborative research through faculty exchanges initially in [LIST DISCIPLINES AND/OR SUBJECT AREAS INVOLVED]. 

B. Activities in Support of Collaboration 
The parties to the agreement recognize the importance of certain ancillary activities in support of these areas of research and technical collaboration. Principal among these shall be, when appropriate, 

1. the regular exchange of relevant publications and information generated by the parties to the agreement; and 

2. regular communication concerning the technologies necessary to enable and enhance the substantive areas of collaboration referred to in Section II. A.

C. Faculty Exchange 
Exchanges of faculty generally shall be conducted under the following guidelines: 

1. The parties to the agreement shall — for a duration to be determined on a case-to-case basis and after mutual written agreement — invite faculty for teaching and/or research visits. Visiting faculty must have a sufficient command of the language of instruction, if they are invited to teach. 

2. If and insofar as there are sufficient funds for these specific purposes at the disposal of the parties to the agreement, the travel expenses shall be borne by the home institution, the living costs by the host university. Otherwise exchange faculty shall be compensated entirely by their respective home institution. Availability of funding from the receiving institution shall be determined at the time of invitation. 

3. The parties to the agreement shall undertake efforts to raise funds from outside sources for the exchange of lecturers and/or researchers. 

4. The parties to the agreement shall inform one another regularly about the curricular programs offered by each, and especially about research seminars, colloquia, conferences, and symposia organized by each. They shall exchange documentation and publications issued from these proceedings. 

5. Each faculty exchange participant must submit proof of medical insurance coverage during the exchange period as required by U.S. Federal law. It is understood that the host institution accepts no responsibility or liability for providing health care services or health care insurance for visiting students/scholars. 

6. Exchange faculty shall be responsible for obtaining any necessary visas and otherwise complying with all immigration laws and regulations of the country of the receiving institution. The receiving institution shall cooperate in such efforts, but shall not have any responsibility to assure the granting of any visas, permits or approvals. 

7. Should any faculty collaboration result in any potential for intellectual property, the parties shall immediately meet through designated representatives and seek an equitable and fair understanding as to ownership and other property interests that may arise. Any such discussions shall at all times strive to preserve a harmonious and continuing relationship between the parties. 

D. Student Exchange 

1. Each exchange under the terms of this agreement shall be for up to one (1) academic year per participating student.  Participants must be undergraduate students who have completed at least one year of undergraduate study prior to participating on the agreed period of study abroad.  At XXX, one academic year is made up of two (2) academic semesters and at Drexel, one academic year is made up of three (3) academic terms.   The semesters or terms can be used together by one student or divided up among several students, but each exchange shall be limited to one (1) academic year in total.   It is further agreed that there be a maximum of 6 academic terms or 4 academic semesters exchanged per academic year 

a. The parties shall agree that if the number of students exchanged between the institutions is not in balance each year, a balance will be achieved over a three-year period.    
b. Each Home Institution is responsible for maintaining its own students registered at the Home Institution for the duration of the program. 
c. Each Home Institution is responsible for recruitment, selection, and pre-program orientation of students.

d. Each Home Institution agrees that credits successfully earned at the Host Institution will be fully transferable to the Home Institution.

2. Exchange of Students



a. Students of either institution who desire to engage in full-time, residential study in a degree-granting program at the other institution must obtain an application form, complete and submit it to the Host Institution.  Students must meet all admission standards of the Host Institution and obtain all required approvals from the Home Institution, including but not limited to the successful completion of the TOEFL Exam.   

b. Each student accepted by Host Institution will be expected to participate in the Host Institution at the same level of competency as any other student enrolled at the Host Institution.

c. Host Institution will make the final decision as to the acceptance of the student in each case, according to its admission policies governing students, and will notify Home Institution in writing of acceptance or rejection.  Home Institution will notify the student of this decision.
d. Host institution retains the right to approve or reject any recommendation based on whether the candidate’s qualifications meet admission requirements at the host institution.
3. Responsibilities of Home Institution.  

a. Home Institution is responsible for collecting and reviewing student applications and formally recommending qualified students to Host Institution for the study desired.  See Attachment A for a schedule of application deadlines.  

b. Home institution will provide the host institution with details of courses, which are essential to students’ curricular plan.

4. Responsibilities of Host Institution


a. Host Institution will provide orientation for the incoming students.

b. Host Institution will endeavor to ensure that students are admitted to courses regarded as essential.

c. Host Institution will provide academic and other advisory services for incoming students.

d. The Host Institution agrees to make every effort to make a place available for the exchange student in its residence halls during the normal semester or term period on the understanding that the student will pay for all accommodation costs. If no accommodation is available, the Host Institution will assist the student in finding accommodation off campus.

e. Host Institution will inform students of health insurance and immunization requirements and availability.

f. Host Institution will provide to the Home Institution a final transcript describing the student’s academic performance.

5. Responsibilities of Students.

a. Students will pay the tuition and fees of their Home Institution to their Home Institution prior to participation in the program.

b. Housing expenses are the sole responsibility of each exchange student.

c. Students will be responsible for (1) necessary health insurance and medical costs including immunizations, (2) books, living expenses and (3) the cost of transportation to and from the Host Institution as well as any costs associated with obtaining a visa and related documents.

6. Academic and Disciplinary Conduct. The parties agree that during the term of this Agreement, all academic requirements of both educational institutions shall be respected and that all current, applicable policies covering matters of academic responsibility and social discipline will be distributed to the other party and carefully followed.  
[ADD D-7& 8  IF EXCHANGE INVOLVES GRADUATE STUDENTS.] 

7. Academic Eligibility for Admission at the Graduate Level 

a. Applicants to Drexel University must have completed a program of study that is considered comparable to a U.S. Bachelor’s degree. While it is recognized that educational systems differ throughout the world, a four-year, university degree can generally be considered comparable to a bachelor’s degree awarded in the United States, provided that it was earned at an institution that has official recognition as a university-level academic institution by the home country’s Department of Education. Drexel University reserves the right to determine each potential participant’s eligibility. 

b. If a participant applies at the graduate level and it is determined by Graduate Admissions that the participant does not meet minimum graduate admissions criteria, the participant may elect to apply at the undergraduate level. At the participant’s request, his/her international admissions record can be reviewed by the office of Undergraduate Admissions to determine eligibility. 

8. Academic Records Required for Graduate Admission Consideration 

The office of Graduate admissions requires participants to submit a comprehensive record of all postsecondary study completed, in the form of a transcript or yearly grade sheets, including all diploma/degree certificates. Each document must be an original or a copy that is originally certified by the issuing college or university and must be accompanied by officially certified English translations. 

E. Other Activities 
[DETAIL, IN THIS SECTION, ANY OTHER ACTIVITIES THAT WILL BE COVERED BY THIS MOC.] 

III. ADMINISTRATIVE GUIDELINES 
A. Elaboration of this Memorandum 
1. It is the intent of the parties to the agreement that general provisions of this Memorandum be translated into specific programs of activity as expeditiously as financing and other institutional capabilities permit. Such programs shall be set forth in implementing memoranda approved in writing by the designated operational officers of both institutions. No implementing memorandum shall amend or contradict the provisions of this Memorandum of Cooperation. Implementing memoranda for all programs must include provisions for insurance to cover liability arising out of acts or omissions of each institution’s officers, agents and/or employees. Implementing memoranda for faculty exchanges and collaborative research programs must include specific provisions relating to intellectual property resulting from the program. 

2. Nothing in the initial version of this Memorandum shall be interpreted as constraining the development of future programs not mentioned in this document. 

B. Responsible Administrative Personnel 
1. The parties to the agreement shall be represented in formal negotiation or renegotiation of this Memorandum by the [TITLE OF SIGNATORY] of [OTHER INSTITUTION] and by the Provost of Drexel University, respectively, or by their designated representatives. 

2. The designated operational units of the parties, for purposes of developing and implementing the terms of this agreement are: 

For [OTHER INSTITUTION] the [PRIMARY CONTACT’S UNIT], and 

For Drexel University, the [PRIMARY CONTACT’S UNIT]. 

3. Either party may change its designated operational officer by written notification to the designated operational officer of the other party. 

C. Other Provisions 
1. This Memorandum is written in the English language. Any future translation will be equal in establishing the mutual obligations of the parties. 

2. Nothing in this Memorandum shall create binding obligations that may not be overridden by unilateral decisions reflecting financial or other circumstances confronting any of the parties to the agreement. 

3. This Memorandum is concluded for an initial duration of five years/three years from the date of joint signing. After this initial period this Memorandum shall be re-examined and the program adjusted, as deemed necessary, based on a mutually agreed-to assessment of the program by the appropriate authorities at [OTHER INSTITUTION] and Drexel University. After the initial five/three-year period, the Memorandum shall be reviewed and renegotiated for another five-year period, unless terminated by one of the parties to the agreement in writing within the period mentioned in the following paragraph. 

4. This Memorandum may be terminated by any of the parties to the agreement on prior notice of 90 days before the end of the respective academic years. Any current participants in the Memorandum shall, however, in any case retain their previously agreed-to status until the end of the academic year in which the termination of the Memorandum occurs. 
5. Budgetary Consideration: Resources for implementation of this Agreement may come from either party, depending upon budgetary availability.  Neither party is obligated to expend any resources in connection with this Agreement.  No implementation of any portion of this Agreement or commencement of any specific projects may be initiated prior to the written assurance of such budgetary availability to the other party hereto.  To the extent any external funding is required by either party in order to implement this Agreement and funding for such purposes is not appropriated or is not otherwise available, such party shall have no further financial obligations upon such determination.  Should either party not have funding to carry out any obligations of a particular exchange effort conducted under this Agreement, it shall immediately notify the other party of such fact and of such portions of this Agreement that may be deemed terminated or modified with respect to that particular project.

6. Any notice to either party hereunder must be in writing signed by the party giving it, and shall be deemed given when mailed postage prepaid by U.S. Postal Service first class, certified, or express mail, or other overnight mail service, or hand delivered, when addressed as follows: FOR DREXEL …. & FOR OTHER INSTITUTION

IV. LEGAL PROVISIONS 
A. Non Discrimination 
The parties agree to comply with all the federal, state, and local rules, regulations, executive orders, and laws forbidding unlawful discrimination which Institution promulgates and to which Institution is subject.

B. Non-Assignment

This Agreement may not be assigned by either party without the advance written consent of the other.  This Agreement shall be binding upon the heirs, personal representatives, successors, and permitted assigns of both parties
C. Use of Institutions' Name; Advertising and Publicity
Neither party shall use the other institution's name, or any name that is likely to suggest that it is related to the other institution, in any advertising, promotion or sales literature without first obtaining the written consent of the other institution.

D. Indemnification 
Drexel University and the host institution agree to indemnify and hold harmless each other and their respective officers, directors, employees, and agents from and against any and all losses, claims, damages, liabilities, obligations, penalties, judgments, awards, costs, expenses, and disbursements, including without limitation, the costs, expenses and disbursements, as and when incurred, of investigating, preparing or defending any action, suit, or proceeding, but only to the extent caused by, related to, based upon or arising out of: (a) any breach by a party of its obligations under this Agreement, or (b) a party's negligence in performing its duties or responsibilities under this Agreement. 

E. Governing Law

This Agreement shall be governed by and constructed under the laws of Commonwealth of Pennsylvania which shall be the forum for any lawsuits arising from and incident to this Agreement.
IN WITNESS WHEREOF, Drexel University and [NAME OF INSTITUTION] have executed this Agreement as of the date first above written.

For Drexel University: 


For [NAME OF INSTITUTION] 

_________________________________ 
________________________________ 

Mark L. Greenberg, Ph.D


[SIGNATORY] 
[TITLE] 

_______________ 



________________ 

Date 





Date 


