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Last Name First Name University ID User ID

Position Title Office Phone Department Home Orgn

ACCESS REQUESTED

Fiscal Position Summary and Detail Display Departmental Roster Leave Balances Personnel Action Forms

FISCAL POSITION SUMMARY AND DETAIL DISPLAY 
Allows the viewing and download of all salary changes by fund and organization combinations, regardless of where the employee reports.
Note: If access to ALL funds is required, enter "ALL" in the Fund column.

Fund Orgn Fund Title Fund Orgn Fund Title

DEPARTMENTAL ROSTER 
Allows the viewing and download of all employee information across all funds for a specific organization regardless of where the 
employee reports.

Orgn Orgn Orgn Orgn Orgn Orgn Orgn Orgn

LEAVE BALANCES 
Allows the viewing and printing of the department's leave time rosters based on Timesheet Orgn.

T/S Org T/S Org T/S Org T/S Org T/S Org T/S Org T/S Org T/S Org

PERSONNEL ACTION FORMS (PAFs) 
Allows the viewing and printing of ALL PAFs for a specific Timesheet Orgn by ECLS. 
Note: If access to ALL employee classes (ECLSes) is required, enter "ALL" in the ECLS column.

T/S Orgn ECLS ECLS Description T/S Orgn ECLS ECLS Description

APPROVALS
Director/Dean Date

Vice President Date

Office of Research Date

President Date

Philadelphia Health & Education Corporation d/b/a Drexel University College of Medicine is a separate not-for-profit subsidiary of Drexel University.
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Request Sent Ticket Request Complete Initial
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FISCAL POSITION SUMMARY AND DETAIL DISPLAY
Allows the viewing and download of all salary changes by fund and organization combinations, regardless of where the employee reports.
Note: If access to ALL funds is required, enter "ALL" in the Fund column.
Fund
Orgn
Fund Title
Fund
Orgn
Fund Title
DEPARTMENTAL ROSTER
Allows the viewing and download of all employee information across all funds for a specific organization regardless of where the employee reports.
LEAVE BALANCES
Allows the viewing and printing of the department's leave time rosters based on Timesheet Orgn.
PERSONNEL ACTION FORMS (PAFs)
Allows the viewing and printing of ALL PAFs for a specific Timesheet Orgn by ECLS.
Note: If access to ALL employee classes (ECLSes) is required, enter "ALL" in the ECLS column.
T/S Orgn
ECLS
ECLS Description
T/S Orgn
ECLS
ECLS Description
APPROVALS
Philadelphia Health & Education Corporation d/b/a Drexel University College of Medicine is a separate not-for-profit subsidiary of Drexel University.
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