
Temporary Employment Form 
 

 
 

 
 
 
 
 
 
 

Position No. (if assigned) 

Position Title 

Employee Type □    Faculty
□    Non-Faculty 

HR Status □ Full-time □ Per Diem □ Temporary
  □ Part-time □ Casual 

Time Sheet Code

Action

Acct. CodeOrg. Code 

 
� A. Fill a Budgeted Position 
 
� B. Fill an Unbudgeted Position 
 
Attach a Budget Transfer Form (if 
additional lines are needed.) 

Start Date End Date 

Fiscal Year Budgeted SalaryHourly Rate Hours/Pay 

One Time  
Payment  

Annual Salary
  

Position Class 

Fund Code

Po
si

tio
n 

 
 
 
 
 
 
 
 

Last Name Social Security Number

SuffixPrefix 

Middle Name 

First Name 

Em
pl

oy
ee

 In
fo

 

 Fund Code 
(6 Digits) 

Org Code 
(4 Digits) 

Acct. Code 
(4 Digits) 

Cost Center Title Position Title Position # Amount Percent 
Must 
equal 
100% 

      

 
 
 $ %  

       $ %  
      

 
 
  

$ %  
      $ %  

 

Fu
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Fr
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Human Resources Review/Approval 
Print Name           Signature           Date       Phone 

Vice President  
Print Name           Signature           Date       Phone 

Director/Dean 
Print Name           Signature           Date       Phone 

P.I./Cost Center Administrator 
Print Name           Signature           Date       Phone 

A
pp

ro
va

ls
 

les37
Typewritten Text
(For Temporary Employees working for a period of 6 months or less.)
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