
360 Executive Leadership Instructions 
 

Accessing the Evaluation 
1) Access http://one.drexel.edu and log in using your Drexel domain user ID and password 
2) Select the Employees tab 
3) Select More BannerWeb Employee Services 

a. Select Performance Management. 
4) Select the 360 menu on the left 

a. Select Pending 360s 

 

5) Select the  icon under the Actions column to open the evaluation; once you have completed and 
submitted a 360 evaluation, the icon  will display. 

 

 

6) This system allows two options for completing an assessment: Tabbed View or Total View 

Completed 360 Evaluations 

360 Evaluations 
Pending Completion 

http://one.drexel.edu/�


Completing a 360 Evaluation in Tabbed View 

1) Select the first tab, Core Values, to display the assessment page. 

 
2) Select the Evaluate button to display the rating scale; use the radio buttons to select the appropriate 

rating for this Core Value/Competency.  You may also add comments.  Click Evaluate when done. 

 

  

Core Values 

Tabbed View 

Evaluate Button 

Enter your comments 
regarding the Executive’s 
performance 

Select a rating for Core Value/Executive Competency. 

Select the Evaluate button when finished. 



3) Repeat Step 2 for each Core Value and Executive Competency.  When are you finished, select the 
Overall Evaluation of Performance, review your scores, and select the Submit Assessment 
button to complete the 360 Evaluation. 

 

   
 

 
  

Select Submit Assessment button when finished. 



Completing a 360 Evaluation in Total View 

1. To view all of the Core Values and Executive Competencies on one page, select Total View.   

 
2. Enter your rating and comments for each Core Value/Executive Competency. 

 

  

Select Total View 

Description of Core 
Value/Executive Competency 

Enter your comments 
regarding the Executive’s 
performance 

Select a rating for the Core 
Value/Executive Competency. 



3. When you are finished rating all of the Core Values and Executive Competencies, select the 
Evaluate button at the bottom of the screen to save your ratings and comments.  Once you select 
the button you will receive the following message:

 
4. Your page will refresh with the ratings you saved.  Review your ratings and then select Submit 

Assessment to complete the 360 Evaluation. 

 

    Select Submit Assessment button when finished. 


	360 Executive Leadership Instructions
	Accessing the Evaluation
	Completing a 360 Evaluation in Tabbed View
	Completing a 360 Evaluation in Total View


