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Student Organization FY11-12 Recognition/Registration Form -

Welcome! Yau have selected the “registration” option and are abaut to enter an application for student organization
recognitian. If your group already exists, you must complete this application each year lo maintain your recognibon
status. For potentisl new groups, you must subrmil an mserest lorm firsd

Once your application is submitted, it will be reviewed by members of the OCA/Undergraduate Student Government
{USGA) ition C it You will be notified via e-mail whether or notit has been approved

“PLEASE NOTE: ONLY PRESIDENTS CAN SUBMIT APPLICATIONS*

" EVERY ORGANIZATION MUST HAVE A UNIQUE PRESIDENT, VICE PRESIDENT, AND TREASURER
INDIVIDUALS CANNOT HOLD MULTIPLE POSITIONS *

If you are not the president, please do not move forward with the application.

1 In the second step, you will create the group's profile This is the public page that everyone who views your group
will see Presidents can edit ther group's profile at any lime, however, It1s a requirement of the recognition process
that this page is up-to-date  Further, 1n the third step, you will be asked to upload a logo of photo ta represent your
group

2 The fourth step requaes genoral information obout yoir group. It conaists of Both multiple choce and oniword
answer questions that will help reviewers gain an inilial sense of what the group is and the type of members involved
Answers ta all questions in lis section are mandalory

3. The fifth step is where you will provide the names and contact information for the president (yourself), vice
president {or secand-in-command designee), lreasurer, and advisor to your group. Answers to all questions in this
section are mandatory

4, The sixth slep consists of comprehensive questions aboul the goals, mission, and purpose of your group. Please
be as detailed as possible and explain how your group’s existence will benefit Lhe Drexel community Answers to
questions in this section are mandatory

5, The seventh slep will allow your group to select mulbiple interests thal align with your orgamization’s objectives.
Upon you choosing “Interests”, potential new student members will be able to canduct a general search far
arganzations that meet their specific needs

6 The eighth step Is where you will submit your arganization constitution, If you are creating one for a new group or
revamping an exisiting document, view a template constitution on the OCA webpage

http:/fwwwvie drexel edufocalraffforms asp Fram there, click “Creating a Constitution” Submittal of a constitution Is
mandatory for all groups

7 The ninth step 1s for groups affiliated wilh a national organization, If this step does not apply ta your organization,
please enter "N/A" for each question

8. In the tenth and final step, you vafl recruit members, List iheir names and e-mail address and an e-mail will be senl
to them instructing them to log-on and join As the president, you will have the ability io approve memberships and
change statuses to whichever position they hald When a change of officer takes place, only lhe current president can
log-in and make this change on your page

Should you have any further questions aboul the applicalion process, contact the Office of Campus Activities via e-
mail at askoca@drexel edu or visit the office on lhe lower level of the Creese Student Center in the Student
Organization Resousce Center (SORC) Thank you for your nterest in i i a sludent ion We
wish you ihe best of luck In your endeavors as a student leader al Drexel!

IMPORTANT NOTE: The deadline for completing all necessary steps for annual recognition for the 2011-2012
academic year Is Friday, November 4, 2011 at §:00pm. Ail requited steps must be completed by the deadline.
If any steps are incomplete, the organization will be coded as “inactive” far the remainder of the year and will
lose ail rights and privileges associated with being a i student izali Your wil
have to wait untif the 2012 summer/fall terms to re-apply for annual recognition
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Page 1 of 1

7/18/2011



Drexel University - Profile

Welcome, Richard Kopp My Organizalions * Messages 294  Accourt  Log Out

Home
Summary
Organizations
Events
Users
[nvolvement
Forms
Elections
Eligibility Lists

Registrations

u Assignment
Finance
Documents
Qutcomes
Reporting

Caonfiguration

Events My Involvement Administration

Back to Submission Review

Student Organization FY11-12 Recognition/Registration Form -
Step 2 of 10

Provide some basic informalion about your organization

General Information

Officlal Name (required)

AcronymiNickname

Organization Description Summary

Iv

Organization Description

|

Organization Web Site URL {required)

https:/drexel.collegiatelink.net/organi

External Website

l

Facebook Group URL

l

Twitter Page URL

Organization Contact Information

Emall

|

Street Address

City State/Province  Zip/Postal Code

Ghamlly = o o

Phone Number Exiension

Campus Links v
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Student Organization FY11-12 Recognition/Registration Form -
Step 3 of 10

Current organization profile picture:
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Users
OCA General Information Questions

Involvement
Forms 1, Please Indicate lhe type of regi: ion you are i for your

{required)
Elections @ Annual Registration {returning sludent organizations}

R . Initial Recognition (new student ions - can only be i after approval by OCA of the “interest farm"}
Eligibility Lists
Registratious 2. How many L are in your ization?
N (required) N

m Assignment

o
Finance .

3«!‘:""” [n’any are in your ization?
Documents (,ezl,,,md')'. d

el
Outcomes
Reporting 4. Are there others you consider to be members of your organization? (required)

Yes

Configuration ©'No

5. If so, please specify:

8, What porcentage of student membars are full-time?

(required)

7. What percentage of student members are part-time?
(required)
[

8. Please select the category that best describes your organization:
(required)
@' Undergraduate (only full-ime and part-lime undergraduate students)

Joinl {groups with bolh and student )

9. Select any member restrictions for your organization (select any that apply): (requred)
“INone - open membership

“IRestricted - grade point average
" IRestricted - major

"IRestricted - sex

" IRestricted - elections/selection

L_|Restricted - other

Previous Next
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OCA Officer Information Update 2011-2012

1. Who is the President of your organization?
(required)
i

2. President's Student ID#:
(required)
[ ]

3. President's Address:

(required)

4. President's Phone Number:
(required)

| SRt

|
5. President's Drexel E-mail Address (i.e. abc123@drexel.edu):
(required)

NS

6. Who is the Vice President (or second-in-command designee) for your organization?
(required)
L

7. Vice President's Student ID#:
(required)
[

8. Vice President's Phone Number:
(required)
GAGRiaa

https://drexel.collegiatelink.net/admin/registrationsubmission/step/5?submissionld=203955
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Drexel University - Form Page 2 of 2

9. Vice President's Drexel E-mail Address (i.e. abc123@drexel.edu): Help

(required)
dm_

10. Who is the Treasurer for your organization?
(required)
e — 1

11. Treasurer's Student ID#:
({required)

12. Treasurer's Phone Number:

(required)
L
Powered by CollegiateLink,
CollegiateLink is part of StudenlVoice ) . .
© Copyright 2011 StudentVoice. 13. Treasurer's Drexel E-mail Address (i.e. abc123@drexel.edu):
(required)
e =

14. Who is the Advisor to your organization?

Recognized student organizations must have an advisor who is a full-time faculty, administrative or professional staff
member of the Universily. The most important aspect of the advising relationship is that of mutual agreement about the
role of advisor. This agreement must be discussed and negotiated between the advisor and the student organization. At a
minimum, an advisor should:

« Have basic knowledge of the history, structure and purpose of the organization

e

Be aware of the arganization’s finances and budget, as his or her approval may be needed for financial transactions

5
affect the activity of lhe organization

Maintain ongoing contact wilh the officers of the organization
Complete an online CollegiateLink form verifying the advisor role

(required)
[

| Gimaunidaiiiniey

15. Advisor's Campus Address:
(required)
- — =

18. Advisor's Phone Number:
(required)
]

17. Advjsor's Drexel E-mail Address (i.e. abc123@drexel.edu):
(required)
[r—— .

r
Previous Next
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Events Student Organization FY11-12 Recognition/Registration Form -
Step 6 of 10
Users
OCA Mission and Purpose

Involvement
Forms 1. Do you agree to the following?

Privileges of Recognized Organizations:
Elections « Increased visibility and accessibility

- Access to available services and equipment on the University City and Center City campuses
Eligibility Lists « Permission is granted to use the University name and logo when identifying the organization in accordance with

University guidelines and policies on the use of the University's name and logo
Registrations « Access to funds from student aclivity fees in accordance with established policies, procedures and eligibility criteria
Assi " « Access to an organization mailbox in the Greenawalt Student Development Center
" signmen « Leadership materials, educational resources, and mailings from the Office of Campus Activities
. - Listing of organization information in CollegiateLink and all official publications
Finance + Opportunity to participate in lhe Activities Unlimited student organizalion fair during the Fall and Spring terms to
promote and recruit

Documents = Opportunity to acquire office/storage space on a yearly basis for student organizalion use

» Large and small event planning assistance
Outcomes Responsibilities of Recognized Organizations:
RESoTHE + Accept responsibility for the supervision and safe operation of all sponsored programs and events

P & » Accept responsibility for reimbursing Drexel University for damage to University-owned property or facilities, including
3 items such as cleanup costs, damaged properly, or other contingencies related to the utilization of University-owned

Configuration

property or facilities

Assure that all promotion and advertisement of events involving the use of University property or facilities shall identify
the group sponsoring the event

Maintain active and up-to-date files in CollegiateLink and with the Office of Campus Activities (membership

information, constitution, officer changes, etc)

Maintain the non-profit volunleer status of the student organization

Al officers are currently and actively enrolled full-time students in good academic standing

Maintain membership which reflects funding source requirements

Have president, vice president (or second-in-command designee), and treasurer attend the online Student
Organization Orientation Training (SOOT) and complete the CollegiateLink quiz

Comply with all University policies and regulalions as defined in the Drexel Universily Student Handbook and the
Office of Campus Activities Policies and Procedures Manual, as well as local, state, and national laws

ar agree to the above privileges and responsibilities of recognized student organizations.{required)

2. What is the mission statement of the organization?

(required)

https://drexel.collegiatelink.net/admin/registrationsubmission/step/6?submissionld=203955  7/18/2011



Drexel University - Form Page 2 of 2

3. What are the goals and vision of the organization for the coming year?

(required)

Powered by CollegiateLink.

CollegiateLink is part of SludentVoice

© Copyright 2011 StudeniVoice
4. OCA defines a student organization as “a group of students whose open membership is centered on a unique
mission and purpose that brings value to life at Drexel University and creates an opportunity for learning, student
governance and leadership.” How does your organization meet this definition? (required)

. i — = - : —
[EES=—— T ——— —r= e s e e
P EEEaciRlEMIramaea T "

e ineisleninli ool i ' iy e =S

5. How will this student organization benefit and add value to the Drexel student body and campus community?

(required)

6. Lastly, OCA exists to educate, engage, inspire, and transform Drexel students. How do these words resonate
in regard to the development of your organization members?

Previous Next
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Student Organization FY11-12 Recognition/Registration Form -
Step 8 of 10

Review your organization's constitution/bylaws or upload a new one

Constitution/Bylaws File
el C onstitution.docx

Previous Next
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Step g of 10
Users
OCA National/International Organization Step
Involvement
Forms If your organization Is affiliated with a national/international goveming organization, respond to the following
questions.
Elections If this section does not apply to your organization, please enter "N/A" in the answer fields.
Eligihility Lists 1. Name of National/International Organization;
Registrations {ead ——
_m

m Assignment

. 2. Contact Person with National/International Organization:
Finance

{required)

Documents

Outcomes

3. National/International Organization Address:

Reporting

Configuration

4, National/International Organization's Phone Number:
(required)
el

5. National/international Organization's E-mail Address:

(required)

6. National/International Organization Website:
(required)

7. Please Upload the National/intematlonal Organization Constitution.

Upload File

Previous Next
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Student Organization FY11-12 Recognition/Registration Form -
Step 10 of 10

Select members to fill the positions in your organization

Email First Name Last Name Position
lidd@istnthadin L] [ ) Treasurer
PreeESEEE ) —— dfsieniniany Advisor
GliaiSdeuchis L] dananelin President
v R D ——— ahisinmad Vice President
=== Ginsnn® G Member

Showing 1 -5 of 51 first{prev| next | last

Previous Next
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Review Submission for Drexel Quidditch

Use the links below to review each step of the submission. Upon approval, changes to
organizations will be entered into the system. There is no automated undo after an approval.

1. Instructions (optional)

2. Organization Profile

3. Organization Profile Picture (optional)
4

. OCA General Information Questions
> Page 1

5. OCA Officer Information Update 2011-2012
> Page 1

6. OCA Mission and Purpose
> Page 1

7. Organization Interests (optional)
8. Upload Constitution - Bylaws

9. OCA National/International Organization Step
> Page 1

10. Organization Roster

Status: Pending

Comment:

Approve Deny
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